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APPLICATION FOR RECORDS RETENTION SCHEDUEE 7| joFFice oF THE SECRETARY OF STATE

L - - RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publlcatzon No 76——RM 1 for instructions on completmg this form. Forward sngned ongmal to |
Department of Archives and History, Records Management Dwmon 330 Capvtol Avenue At!anta Georgaa 30334 ‘
Attention: Scheduling Section, : 4 o E S

_ FOR AGENCY USE
Application Date

= waar g

FOR RECORDS MANAGEMENT USE
Apphcation Number

T=6Y |

11. Agencv Address :
. Department of Natural Resoldrces

March 14, 1977 270 Washington Street, S.W. Room 801 P
Application Number Atlanta s Geor‘g'i a 30334 Date Received - Date Compfeted i
(2. Parson to Conta-;:t - o B o Workmg Tlt—l;— - Telephone Number R

Nancy J. Johns/John Hearn .Records Management Officer 3527 ;. i |
3. Action Requested 3 : o S T T I T
a. XX Estapusnh Retention Schedule; Pecord wuil continue to accumulate _ )
b. [J Dispose of present accumulation no further accumulation anticipated. _ " T =

¢, 13 Amend Application No. . rzoo- . Check One: [0 Change; O Supercede: O Void

4. Dates of Series. 5. Records Series Title followed by title used in office; if different) ‘ RN ]
Earliest Latest EPD MONTHLY DISCHARGE MONITORING REPORTS

1972 date T i i o ) - . LT Yy L T ‘
6. Division and Office Function What is the function of the Division and the Office in which this record series is created? 7

The Environmental Protection Division is responsible for the implementation, administration
and enforcement of the Georgia Water Quality control Act, the Georgia Water Supply Quality

Control Act, the Air Quality Control Act, the Groundwater Use Act, the Solid waste Manage-

ment Act the Surface M1n1ng Act and assoc1ated ru]es and regulat1ons

8

7. Re::or_t_i Serf:ies Description This file contains the following documents (mclude form numbers and titles, if any):

Attach samples of the file.

Documents relating to: EPD monitoring of all wastewater 4 treatment facilities in Georgia

Included are: reports and analytical data

-y . M L -
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647 7 1

Fule is arranged

W o T e T el - . T - i L B - S

alphabetically by facility location or name

i | | o

8. M Monthly “Reference Rate ... -- How often are records referred to which are:
One to six months old _g.gib_'___ Seven to tweive months old : ; Thirteen to twenty-four monthsold —_ — __..;
twenty-fwe months and older 7 ¥ ' : - ' « - T

[ 9. Annual Rate qf Accumulation of Renords‘m" o i - P T -
Letter-size drawers ; Legai-size drawers : Other (specify) A S

. )

N N . ) : —
1 AA-50-—71; Hev 76 - . ) - ..

L




Pl—— " T T T Y . S E PV LY P e S e IE T ML T AT T AT e e e e e e e Tt i =

v£s | NO_| 10._Questionnaire___(Place an X" in the proper column)

a. ls this the official copy of the serles?
X1 1 __ Mnot whereisit? '

X b, Does the series contain oopftdentlal information requmng security handhng? If yes, cite law or regulation.

L .X | e lsthisa vitai record? _ 7 n
X | _d. Does this series have historical or long term research value? - ! _ n
X e. When ons or two documents in the file make it necessary to keep the entire file for a iong period, could these
L .1 documents be scheduled separately? : e
X _f_ s ;hmwmwmmﬁﬁmmmv e
X g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
if ves, attach copy, S
X h. Is there a duplication of this series in your office, or in another office or agency?
b b M ves, where? : .
X | _j._lsthis M@Lammmﬁgmmv microfitmed? ]
| X | i Doed the record serles result in a-comouter printout?. —— ;
11. Retention Requirements The foilowing requires the series to be kept
a. State Law T years. d. Audit penod g -years.
__b. Statute of timitation = .. . years. _ . .. _..e, Administrativeneed . . . T ... _.Yyears.
c. Federal law ___years. o f. Federal retention instructions years.
Attach copv or excerpt of laws or regulations. Explain admmlstratwe need,
High reference value
12. Aporoved Disposition Instructions This agency recommends that the fl!e series be cut orf at the end of each: ]
4 Calendar Year; .l Fiscal vear; O Other then,
W Hold in the current files area > month(s) _L.,_- vear(s}; then
O Transfer to local holding area, hold year(s); then
® Transfer to State Records Center; hold ‘__;____.__gyear(s) ; then
XX Destroy.
(1 Transfer to State Archives for permanent retention,
O Other (Specify)
e PRI AR SR o
These instructions apply to all prior and future accumuiations of the series.
ead/Designee (Signature) _ '_Qate | Records Management Officer (Signature) Date

{ March 14,77 9"‘*-

March 14, 77

‘Date

State Records Committee (Signature)

Recommendations in para- ‘ T -
graph 12 are approved, State Auditor/Designee W
fif disapproved, attach letter ' ' -~
of explanation.) : Secret%ate/ Designee M '

2-.5’::',2.

N Attorney General/Designee /4744% 6%&6_@/}

AR-80—71: Rev. 76 ' (Reverss Side}




